READ AND FOLLOW THESE INSTRUCTIONS
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Use Word format only!!! Do not send PDF!

Don't risk sending a corrupt file.  If I am unable to open the file or if I do not receive your file, you will not get credit.  

  NO LONGER A WAY TO BUY MORE TIME  

· [bookmark: _GoBack]Assume you are being paid to give advice to senior manager who is smart but knows little about HRM.  You are trying to impress the executive with your KSAs (knowledge, skills, and abilities) about HRM.  You must be persuasive.   
· Summarize your conclusions in the first paragraph.
· Do not be tentative.  OWN your conclusions.  Use first person such as “Based on the evidence summarized in the previous paragraph, I believe the employer is guilty of disparate treatment . . .”  
· When analyzing the problem, your response should clearly demonstrate your knowledge. This is how you earn points.
· You must convince the hiring manager (me) that you comprehend these concepts and can apply them in the real world.  I need to understand your decision-making process.  Give a legal or conceptional basis for your conclusions.
· Look for opportunities to show your understanding of the concepts. 
· Define and explain terms.   Be precise.  Focus on what is most important.  
· Underline or bold print key terms (as I did in these instructions) to help the reader (me) follow your logic.   
· You should write in complete sentences.  You are writing an executive summary, not texting. 
· Use quotations sparingly!   There should be a logical flow of ideas, not a compilation of cutting and pasting.  Be sure to use quotation marks if the words are not yours.  Cite the source.  Simply put the name of the outline (i.e. Compensation outline, p. 3) or outline link in parentheses.
· I strongly discourage using sources not on the outlines.  First, you do not need to waste your time.  This is not a research paper.  Second, it is difficult to know if the information is correct.   The readings provide all the information needed.

Do not include a reference page

· As a guide, at least 95% of your paper should be your own words.            
· Double-space with one-inch margins and 12-point font.  Indent the beginning of each paragraph.
· Follow the word count guidelines.   There is no penalty for going over the maximum number of words, but no extra credit either.  Quality as well as quality are key but being under the minimum is a bad sign.
· DO NOT DISCUSS THE ASSIGNMENT WITH ANYONE!  Cheating includes providing as well as accepting assistance.  I will vigorously pursue cases of academic dishonesty (both the person receiving and the person providing assistance) to the fullest extent possible.  At the very least, cheaters (people with similar papers) will earn a WF and have a notation in their permanent records.  
· Turnitin will indicate similarity with other papers submitted through iCollege as well as similarity with anything on the internet.  
· I will not grade papers not submitted to the assignments folder, under assessments in iCollege.   
· Post your paper in the Assignments Folder (formally called Drop Box) by the due date and time. 
· There is a 10-point penalty per hour late.  
· YOU WILL FAIL THE COURSE IF I FIND THAT YOU HAVE COPIED OR PARAPHASED WITHOUT ATTRIBUTION!!  Plagiarism Tutorial  
· Write persuasively!!!
· I strongly recommend using Grammarly at GSU.  It is easy and helpful.  Be sure to turn on the plagiarism checker.  

	Common Writing Errors - FYI

	U
	Unclear.  I do not understand the point you are trying to make.

	I
	Irrelevant.  This information is immaterial to your argument.

	E
	Explain.  Define terms and concepts.      

	P
	Paragraph.  Begin a new paragraph when presenting new ideas. 

	S
	Structure. Convoluted sentence or paragraph with contradictory or illogical ideas.

	W
	Wordy.  Avoid needless words (Because instead of due to the fact that)

	R
	Redundant. You have already made this point.

	T
	Transition.  Complete discussion of one idea and then use clear language signaling you are moving to a another idea.

	N
	Not Correct.  Summary, analysis, or conclusion is inaccurate.
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